For the Haiti Earthquake one off donations
Payroll dept requirements:

All employees have to give authorisation for this one off deduction, keep for your records - you DON'T need to send a copy of the forms to Charities Trust.
We require a separate listing / payroll deduction report detailing each employee and their donation, this must include all donors even those who are part of your payroll giving scheme.

The Haiti listing can be emailed or posted with your usual monthly listing and both monies can be sent as one total.

