HOW TO SET UP AND MANAGE YOUR INDIVIDUAL

FUNDRAISING ACCOUNT (IFA)

This account is used to raise money for any event in aid of any registered charity or recognised good cause.

Event Registration

Each fundraising event needs to be registered with Charities Trust.  You may have already done this, however if you have not, please register online https://www.charitiestrust.org/index.html:registeruser and follow the instructions below.
Getting Started
Once you have registered as a user of our site, to create an event simply go to the member’s homepage.
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On the left hand index box you will see a header named Fundraising Account, click on create a fundraising page just below this header.

You can choose to raise money for more than one charity and set the way in which the funds will be divided. Please note that once you have done this you cannot change your charity nominations for this event.
On your online event registration form you will be prompted to opt to either:-

a) have payment made direct to the charity with a letter of confirmation to yourself or 

b) Have the cheque made payable to the charity and sent direct to you for you to present to the charity.
If at any time, you wish to amend these options please contact us using the details below before the date of the event.

This should be the page you will see in front of you:
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Here you can add charities to receive monies raised, add your event details (remember all information that is absolute necessary for us to have will be marked in red), set a target for your event which will create a target balloon on your page, leave a message for your fellow friends and colleagues to see and add links and logos that represent your chosen charities. 
Once you have filled in the relevant information needed remember to click the Create Event button, this is situated at the bottom of this page. 
Once this is done, you will see a Thank You message. On the left index bar again click on the View Current Fundraising Pages and this will show you the pages you have created, remember you can create multiple events. Here just click on the event you wish to edit, and you can do this at any stage of your event and inform all of your friends and colleagues the progress you are making. 

After this process is complete please wait a maximum of 24 hours for your page to be displayed as we have to make your page live. 

This is what your page will look like, once we have published 

We will then send you a Welcome pack including a pay in book and an e-mail confirming your URL and this is all you need to do.

If you need any assistance please feel free to contact us.

If you require further information please call 0151-284-2086 or

Email info@charitiestrust.org
Charities Trust (Registered Charity No. 327489 / Company Registration No. 2142757)















